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CITY OF

TULSA

HUMAN RESOURCES

Risk Management

April 5, 2024 G.T. Bynum, Mayor Donald Spear, Safety
Program Manager

Revision To HR Personnel

Policies and Procedures Manual
Section 965 - Seatbelt Usage

Attached is the final draft of Personnel Policies and Procedures Manual Section 965- Seatbelt Usage,
for your review and approval. The proposed revisions have been reviewed and approved by the Safety
Oversight Committee and reviewed by AFSCME per the CBA Section 11.2.

The purpose of this revision is to define the policy scope, update HR policy references, and align with
current operating procedures. Updates to this policy include:

The addition of a policy scope that clarifies this policy only applies to non-sworn employees who
drive vehicles and equipment used for city business.

The Police Exemption Guidelines section was removed as Police Department employees are
covered under a separate personnel policy.

Outdated HR policy references were removed, and the remaining references were updated to
include PPPM 903 (Cardinal Rules of Safety) and PPPM 411 Rule 10 (Safety).

Program administration language was updated to ensure departments educate employees on the
requirements of this policy.

The Disciplinary Action section was updated to denote violations of this policy may be grounds for
disciplinary action up to, and including, termination.

Removal of policy language regarding the possible denial of injury leave for employees who are
injured in a City vehicle/equipment while not wearing a seatbelt.

I respectfully request your review and approval of this policy revision.

10926 E. Cameron St., Tulsa, OK 74116 | (918) 596-8084 | (918) 527-0272
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965

Seatbelt Usage Effective: 4/19/1993

1

Revised: 4/28/2014; 4/24/2024
Policy Statements

Operators and passengers of vehicles/equipment being operated on behalf of the City of
Tulsa shall be required to use seatbelts. Regardless of location, a seatbelt shall be worn
during the operation of any motor vehicle or equipment that has been equipped with a
seatbelt.

Purpose
To enhance and protect the lives and safety of its employees, and to reduce the losses in

work hours and productivity resulting from injuries from vehicle/equipment accidents, and
to better serve its employees and the citizens of the City of Tulsa.

Scope

This policy applies to all non-sworn employees who drive or operate vehicles and
equipment used for city business.

Program Administration.

41 The administration of the seatbelt use policy shall be the responsibility of the
Safety and Health Section of the Human Resources Department.

42 Departments shall be responsible for ensuring employees understand this policy
and the requirements of proper seatbelt use.

43 Each City department given control of City vehicles/equipment shall be
responsible for properly maintaining seatbelts.

44 Seatbelts that are not operational shall be grounds for removing a City vehicle or
piece of equipment from service temporarily until maintenance, repair, or

installation has been satisfactorily completed.

Disciplinary Action

Sl An employee who fails to use the seatbelt during the operation of, or as a passenger
in, a vehicle/equipment being operated on behalf of the City of Tulsa, shall be
considered in violation of this policy, Personnel Policies and Procedures Manual
(PPPM) Section 903 (Cardinal Rules of Safety), as well as PPPM Section 411 Rule
10 (Safety).

.52 Failure to use the seatbelt may be grounds for disciplinary action up to, and
including, termination.
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Policy Statements

Operators and passengers of vehicles/equipment being operated on behalf of the City of
Tulsa shall be required to use seatbelts. Regardless of location, a seatbelt shall be worn
during the operation of any motor vehicle or equipment that has been equipped with a
seatbelt.

Purpose

To enhance and protect the lives and safety of its employees, and to reduce the losses in
work hours and productivity resulting from injuries from vehicle/equipment accidents, and
in-erdertoto better serve its employees and the citizens of the City of Tulsa.

Scope

This policy applies to all non-sworn employees who drive or operate vehicles and
equipment used for city business.

4 Program Administration

3
41 The administration of the seatbelt use pregram-policy shall be the responsibility of
the Safety and Health Section of the Human Resources Department.
432
seatbelt-use-eduecation-and-training sesstons:Departments shall be responsible for
ensuring employees understand this policy and the requirements of proper seatbelt
use.
3343 Each City department given control of City vehicles/equipment shall be
responsible for properly maintaining and/erinstallingthe required-seatbelts.
3444  Seatbelts that are not operational shall be grounds for removing a City vehicle or
piece of equipment from service temporarily until maintenance, repair, or
installation has been satisfactorily completed.
45 Enforeement-and-Disciplinary Actions

4151 An employee who fails to use the seatbelt during the operation of, or as a passenger
in, a vehicle/equipment being operated on behalf of the City of Tulsa, shall be
considered in violation of this policy, Rale#1Personnel Policies and Procedures
Manual (PPPM) Section 903 (Cardinal Rules of Safety), as well as WerkRule 19

PPPM Section 4113 Rule 10 (Safety).(Performance-of Unsafe- Work Practice)-of
the Per | Polic; T | M | andd




.52 Failure to use the seatbelt may be grounds for disciplinary action up to, and

including, termination.iseiphinary-action-of thisseetionshal-apphye
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